Welcome to “The Helping Hand” (THH). 
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T he Helping Hand 



9 Haveli Lakha Okara, Pakistan (UTC+05:00) 


Overview 


The Helping Hand consists of a group of young individuals working jointly towards a successful 
venture in the IT industry. The company endeavors to accomplish success through fresh ideas, 
dedication, determination, sincerity and agility as its competencies. 

We enjoy a solution based approach. We offer service until your satisfaction. 

Mission 

Dedicated to give our best to customers and help them to move one step ahead in the era of 
competition. Also, to be the most acclaimed company, helping clients for their businesses 
worldwide, providing high quality comprehensive range of solutions, services and expert 
support. 

Vision 

Striving to lead in innovative ideas regarding social... more 


$3.33 - $8.00 

Hourly Rate 


Total Earned 


$10k+ 


184 

Total Jobs 


2,940 


Total Hours 


14 

Current Jobs 


14 

Current Members 


Member Since 


Mar 6, 2014 


Last Worked 


May 1, 2018 
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The Helping H.. 



Muhammad Anwar N. 

9 Haveli Lakha Okara, Pakistan - 9:58 am local time 


Profile Settings 

100 % 

Job Success View my profile as others see it 


Virtual Assistant, Social Media Expert, Linkedln Networker,Writer,SEO 

Top 5% contractor 

If you are looking for professional work, please consider hiring me for all of your bookkeeping 
and/or executive support. 

Over 10 years of professional experience with a wide spectrum of expertise in web research, 
supporting high-level Executives and managing staff. Perform immaculately under pressure and 
handle tight deadlines with no problems. 


Availability 

Available 

More than 30 hrs/week 
response time Q 


Profile Link 


Creative individual with keen ambition for completing assigned tasks in time. I am organized and 

efficient. For the last 10 years, I have developed a wide range... more https://www.upwork.com/ 


O Place video 


Copy Link 


$5.56 

$10k+ 

125 

6,624 

Languages 

Hourly Rate 

Total earned 

Jobs 

Hours worked 

Pnnlich' hi atm 


Being a responsible member of THH, you are supposed to have various qualities to become a 
successful freelancer. 

Please keep in mind to develop these qualities for having fruitful results of the online job/s. 
Some of them are mentioned as under: 


1. A Master of Client Communication 



You must improve your communication skills by: 
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• Replying quickly to Business Manager THH messages/ emails via Skype/ WhatsApp or 
mobile as the case may be 

• Never communicating while upset; Just tell the real situation, THH can arrange 
alternative member and offer you again the work as per availability 

• Keeping written communication clear and concise: No gossip please 

• Keep in mind/ observe how THH is responding to you - is it negative or positive? 

2. Extreme/Ninja-Level Self-Discipline. 



• Focus on long-term goals in favor of short term gratification 

• Override unwanted impulses 

• Employ a cognitive system over an emotional system 

• Regulate the self: THH expects the disciplined workers and has zero based tolerance for 
lame excuses 

3. Complete Control of Time 



• In case of emergency, inform THH well in time for the replacement of workers 

• Keep in mind that you are working for the client or not: just one thing is to focus that you 
must know the work culture of online jobs 
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• Working with American and British is not as easy as supposed so do as directed within 
the given time frame 

• Avoid the Pakistani Culture of just talking and doing nothing practically 

• You must be willing to spend extra hours as per need basis 

• Remain ready to spend sleepless night in case of emergency 

• Create time limits for each task 

• Set and maintain a regular schedule 

• Prioritize your business/ online job over the other unproductive activities 


4. An Unquenchable Desire to Learn 


Always Desire To 



• Being a member at THH, you have the opportunity of learning and earning 
simultaneously 

• Learning and growing is integral to every freelancer’s career. An unquenchable desire to 
learn will make your ongoing education a perk of the job 

• Nurture your own freedom and independence by embarking on your own quests for 
knowledge. Adopt some more techniques, such as regularly reading, teaching others and 
seeking intelligent friends. 

• Enhance your skills keeping in mind the categories mentioned at upwork like: Lead 
Generation, Design & Creative, Admin Support, Data Science & Analytics, Sales & 
Marketing or whatever your skills are: 

• Here is the snapshot of job categories at upwork: 
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Web, Mobile & Software Dev 


Design & Creative 


| Admin Support 


All Web, Mobile & Software Dev 

Desktop Software Development 

Ecommerce Development 

Game Development 

Mobile Development 

Product Management 

OA & Testing 

Scripts A Utilities 

Web Development 

Web & Mobile Design 

Other - Software Development 


IT & Networking 


All IT A Networking 

Database Administration 

ERP / CRM Software 

Information Security 

Network A System Administration 

Other - IT A Networking 


All Design A Creative 
Animation 
Audio Production 
Graphic Design 
Illustration 

Logo Design A Branding 
Photography 
Presentations 
Video Production 
Voice Talent 

Other - Design A Creative 


Writing 


All Writing 

Academic Writing A Research 
Article A Blog Writing 
Copywriting 
Creative Writing 
Editing A Proofreading 


All Admin Support 
Data Entry 

Personal / Virtual Assistant 

Project Management 

Transcription 

Web Research 

Other - Admin Support 


Customer Service 


All Customer Service 
Customer Service 
Technical Support 
Other - Customer Service 


Sales & Marketing 


All Sales A Marketing 

Display Advertising 

Email A Marketing Automation 


Data Science & Analytics 


All Data Science A Analytics 

A/B Testing 

Data Visualization 

Data Extraction / ETL 

Data Mining A Management 

Machine Learning 

Quantitative Analysis 

Other - Data Science A Analytics 


Engineering & Architecture 


All Engineering A Architecture 
3D Modeling A CAD 
Architecture 
Chemical Engineering 
Civil A Structural Engineering 
Contract Manufacturing 
Electrical Engineering 
Interior Design 
Mechanical Engineering 


Resumes A Cover Letters 
Technical Writing 
Web Content 
Other - Writing 


Translation 


All Translation 
General Translation 
Legal Translation 
Medical Translation 
Technical Translation 


Legal 


All Legal 
Contract Law 
Corporate Law 
Criminal Law 
Family Law 

Intellectual Property Law 
Paralegal Services 


Leaa veneration i 
Market A Customer Research 
Marketing Strategy 
Public Relations 
SEM - Search Engine Marketing 
SEO - Search Engine Optimization 
SMM - Social Media Marketing 
Telemarketing A Telesales 
Other - Sales A Marketing 


Accounting & Consulting 


All Accounting A Consulting 

Accounting 

Financial Planning 

Human Resources 

Management Consulting 

Other - Accounting A Consulting 
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5. Willingness to Accept Responsibility 



• Make the changes as timely and accurately as possible. 

• Reply back arguing about why I did it right the first way. 

• Option #1 acknowledges that you didn’t satisfy the job requirements and you correct the 
issue. In some situations, you’ll include a message apologizing. 

• Option #2 is how you never receive work from that client again (usually). 

• Long terms Clients except highly professional behavior 

• Cultivate this quality by never communicating when you feel negative and consciously 
avoiding responsibility for mistakes. 


6. A Strong Business-Sense 



• You’re not just a member at THH, a freelancer - you’re also running a business i.e the 
online job 

• You must have the alternative arrangements such as UPS and alternative EVO along with 
DSL connection (at least 4mbps) 

• Operating your freelance career requires much more than satisfactorily completing client 
orders. You need to understand the business skills like finances, sales, marketing and 
dispute issues. 




7. The Ability to Take Initiative 


Action 
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• Your first initiative to be the member at THH is good, keep in mind that freelancers that 
fail to take initiative won’t last long nor reach their full potential. On cannot deny the 
fact: Without taking the initiative to hunt, the caveman will die 

• Trust in God, I’m telling you from experience here. 

• Initiative is similar to willpower in that it can be cultivated by focusing on it. Is there a 
problem with a client? Proactively solve it. 

8. An Eye for Efficiency and Optimization 


EFFICIENCY 



Speed Quality Costs 


• Efficiency is the practice of completing a task or process with as little waste as possible. 
That could be wasted time, energy or materials. 

• Saying “Sorry” doesn’t fulfil the loss so avoid the situation when you have to say Sorry; 
Instead just perform your job with satisfaction and utilizing the skills you have 

• Optimization is the process of continually pursuing efficiency. 

• THH is trusting you. So keep it up. 
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• THH is investing hope for a positive outcome. 

9. Unshakable Values, Integrity and Principles 

innovation 
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• As someone that has hired freelancers myself, placing the trust in someone is a risky 
endeavor. THH can get ripped off just as much as we can as freelancers. 

• That’s why it’s so important to live with unshakable values, integrity and principles. 

10. Goal-Oriented & Striving for More 




• Freelancing means that you’re on your own. If you never strive for more, then you’ll stay 
where you are (financially and professionally) 

• So you must be eager to learn more always from every opportunity at THH 

• But if you set ambitious goals, you can go be crazy enough to actually achieve them 














11. Persistence to Stand Tall in Low Times 



• Like other traditional jobs, every online job has its ups and downs. The downs in 
freelancing, however, seem to be much deeper. 

• Working at THH means sometime, we get more jobs; sometimes there are less. 

• Instead, you’re the boss for your online career. Everything rests on your shoulders. 

• Standing tall when freelancing gets tough means putting in hard hours to make it work. 
Send more pitches, ask for bigger projects - whatever needs to be done. 



Keeping, in mind the above mentioned H points is good enough ; however as a 

sum up please focus on the following 5 Personality Traits of_Successful 

Freelancers 
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1. Curiosity 

2. Self-Discipline 

3. Professionalism 

4. Organizational skills. 

5. Time Management 

Best of Luck! 

Muhammad Au-war Nadeem 

https://anwarnadeem.com/ 

+ 92 - 333-6982469 
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